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Abstract

This research papers aimed to study the description, and to descript the Rajabhat Mahasarakham
University Council Meeting. The research adapted from the international archives description standard.
The sample of the research consisted 177 files of Rajabhat Mahasarakham University council meeting
during 1997 -2014. The research instruments was The Rajabhat Mahasarakham University council minutes
lists which sub series and files. The results were as follows;

The results showed that the quality of the documents for the council meeting of Ratjabhat
Mahasarakham University consisted of physical quality of the document, the contents of the document
and the context of the document. the description documents creation, the appearance of the document
gathered from the post meeting document of Rajabhat Mahasarakham University from 1997-2014 both in
subseries and file level that used the General international standard archival description, 2™ edition
revised international archival document to apply for this description document creation 7 parts of Part 1
identity statement area, Part 2 context area, Part 3 content and structure area, Part 4 conditions of access
and use area, Part 5 allied materials area, Part 6 notes area, Part 7 description control area. It could bring
to use with the sub information document well. This research showed the process of the archive
management including the creation, the evaluation, the registration and ordering the documents. It was
showed the appearance of the archive in all parts. To be the agent for indicating to the document helped

to reach the documents which stored in the archive effectively.

Keywords: Archives Description, University Council Meeting of Rajabhat Mahasarakham University.

Subject Headings: Higher education institutions--Archival, Rajabhat Mahasarakham University--Archival.
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